Health and Safety Policy
Aim

The aim of our school’s health and safety policy is to create an atmosphere of carefulness both in and out of school, for all users of the school, children, school, staff, parents and the community.

This carefulness includes:

· The ability of each individual to protect him/herself

· Concern and consideration for the safety of others

· Knowledge of what to do in certain situations 

· Alertness and control

· Cultivation of good habits

For pupils, good safety habits are taught as part of the whole curriculum.  This can be through topics, for instance, a safe place to play, which could include Science, English or Technology, and the involvement of outside agencies such as the PSNI, Fire Brigade, road safety officer etc.
It might also be through a health-related topic such as smoking.

At Erne School pupils are encouraged to develop healthy eating habits through good health and hygiene routines, e.g. regular exercise or care of themselves, personal hygiene etc.  A positive policy for healthy eating is maintained at school, with an extended healthy option menu at lunchtime and healthy break time.

We believe that children learn best through practical experiences and active involvement in all areas of the curriculum.  Children are taught to have care and consideration for themselves and others:

· In the classroom

· When using equipment e.g. scissors, tools, PE apparatus 

· When moving around school 

· When carrying out investigations  e.g. at the pond, pollution, soil studies

· When on educational visits

Statement of General Policy

1. The Employing Authority for the Erne School is the Western Education and Library Board.
2. It is the intention of the Erne School to provide and maintain a safe and healthy working environment for all members of staff and pupils within the school and encourage a safe culture within the school.

3. There shall be regular consultation with all concerned and individual consultation on Health and Safety matter before the allocation of particular Health and Safety functions.

4. Expert advice (whenever available) will be sought to assess and determine the risks to health and safety within the school.

5. There shall be a commitment to the provision of sufficient and appropriate training and information for all members of staff and pupils.

6. The Erne School recognises its responsibility towards all people, other than pupils and staff, who use the school; i.e. parents, students, visitors, contractors etc.

7. The Erne School also recognises the necessity of cooperation from everyone for the implementation of this policy.

Accidents: (Staff and Pupils)

1. All accidents (no matter how trivial) occurring on the school premises, or during the normal hours of school, must be recorded in the appropriate Accident Book – the Accident Book is currently kept in the office.

2. The appropriate WELB accident form should be completed and given to the Principal – a supply of these forms will be kept in General  Office.  (A copy of the completed form should be kept for record purposes)

3. The Principal (or acting Principal) will have the final decision on whether or not a pupil should be taken to hospital.  If the accident is more serious, the aim of the school is to get the child qualified medical attention as quickly as possible.  Parents are informed straight away and if necessary, an ambulance sent for.
4. In the case of a major injury, the WELB should be notified immediately by telephone and then in writing.  (For definition of ‘Major Injury’ see accident form).
First Aid

1. First aid kits will be kept in the following locations;

· Home Economics room

· Technology room

· Medical room

· Mobile First-Aid Kit for minibus

2.  Only minor cuts and bruises can be treated in school

3. Only prescribed medicine, which is clearly labelled with name of medicine, the child’s name, the chemist’s name and the dosage, can be administered.

4. No other medication, including headache tablets, medicine for stomach aches etc. may be administered in school.
5. The administering of medication for children with chronic conditions i.e. ‘held’ medicines must be recorded.

6. The school accepts no responsibility for injuries sustained outside the school and school hours, or the treatment of such injuries.

Fire Safety
The school has a simple evacuation procedure which should be made clear to each child and adult in the school.

The evacuation procedure should be displayed in a prominent position in each classroom and pointed out to all pupils using that room by the teacher assigned to that room.

Each classroom should have an Emergency Exit Route, which should be clearly indicated.

There shall be a regular fire drill exercise at the beginning of each term (this should be recorded).

A list of fire extinguishers, their type, use and location is attached to this policy (See Appendix 1).

Fire Drill
As soon as the fire alarm sounds all children and adults must stop what they are doing and walk out of the building through the nearest exit.

Check that all the children are present.

Nobody is to go back into school.  If a child is missing it must be reported.

When given the all clear by a member of Senior Management your class may then go back to class.

Please make sure your children walk in and out of school sensibly, and line up quietly.

If your normal exit is blocked for any reason, use the nearest available exit.

Control of Substances Hazardous to Health (COSHH)
(For a definition of Hazardous Substances, see Appendix 2)

Each teacher is responsible for the control of hazardous substances in his/her classroom.

Teachers are advised to purchase only substances, which appear on the Board’s tender, and about which hazard data information is available.

Any substance purchased from another source should have a COSHH assessment carried out on it.  (For details of COSHH assessment, see WELB Health and Safety Manual – section 4)

It is advised to contact the Board’s Safety officer before purchasing any substances not on the Board’s tender.

Any substances deemed to be hazardous should be locked in a secure place and only used under strict supervision.

Equipment and Safety
All rooms, corridors, stores etc, should be kept tidy to avoid accidents such as tripping etc.

All equipment which is deemed to be potentially dangerous (i.e. scissors, hammers, chisels, saws, electrical equipment etc) should only be used under strict supervision.

Equipment being moved from one classroom to another should be moved by a member of staff.

Children moving equipment – in the normal day-to-day running of the school, there are certain situations where pupils will need to move equipment or items of furniture e.g. 

· Chairs and/or tables

· Sports Equipment

· Small items of equipment

Children must always be supervised when moving any equipment or item of furniture.

School Trips/Visits etc.
The Principal should be notified well in advance, in writing, of any planned trip/visit etc.

In accordance with WELB safety regulations, educational visits are carefully planned in advance, with staff visits made if possible.  Details are sent to parents.  Children are asked to wear appropriate clothing for the activity planned.  The correct adult/child ratio of at least 1 adult to 10 pupils is always followed and depending on the specific special needs/disability/age of the children there maybe more adults.  A first aid kit and list of emergency phone numbers is always taken.
Overnight stays
On overnight stays, arrangements for emergency contacts should be made well in advance.

Details of medication required by certain pupils should be established in advance and monitored by staff.

General 
All staff should report immediately, to the Principal, any defect in the fabric of the building which they deem to be a potential hazard.

Under no circumstances should pupils be left unattended.  Should a member of staff find it necessary to leave his/her class adequate cover should be sought i.e. another member of staff.

Should a member of staff see a group of pupils who are unattended, he/she should bring it to the immediate attention of the Principal, who will see that adequate cover is provided.

Contractors on Site
Guidance for Contractors see Appendix 3.

Contractors are encouraged to telephone and make appropriate arrangements prior to visiting the school.  They must either contact the Principal, Vice-Principal or Buildings Supervisor.

All contractors must report to the general office.  The Buildings Supervisor will then be informed of their arrival.

Contractors will work under close supervision of the Vice-Principal/Buildings Supervisor so as not to endanger the health and safety of children or adults in school. 

Any equipment that contractors bring into school must be stored in a safe place away from corridors, classrooms, or any areas used by adults or children.

No repairs or maintenance can be carried out in areas which children or adults are occupying; this includes changing rooms and toilet areas. 

If contractors are working near the children’s play areas, then all equipment and machinery must be cleared away during this time and the contractors must leave the area.

All work will be monitored by the Buildings Supervisor and any concerns reported to the Principal, the contractor concerned and the appropriate department at WELB.
Appendix 1 – Fire Fighting Equipment

There are four types of fire extinguishers – water, foam, dry powder and carbon dioxide.  Each of these has different colours and different applications.

Type of Extinguisher 

Colour 

Application
Water



Red 


Paper, wood and other 









free burning material

(NB not to be used on electrical equipment or burning oil)

Foam 




Cream


Burning oil fires

Dry Powder 



Blue or Red

All types of fires

And 

Fire Blanket 





Burning oil fires

Fire Extinguishers are located in the school as follows:

	Location
	No and Type

	Junior Corridor (outside Class 1)
	1 Water, 1 Carbon Dioxide

	Junior Corridor (outside Class 3)
	1 Water, 1 Carbon Dioxide

	Learning Support
	1 Water, 1 Carbon Dioxide

	Class 7 (entrance)
	1 Water, 1 Carbon Dioxide

	Kitchen
	1 Carbon Dioxide

	Assembly Hall
	2 Water, 1 Carbon Dioxide

	Outside General Office
	1 Water, 1 Carbon Dioxide

	Home Economics Room
	1 Dry Powder, 1 Carbon Dioxide, 2 Blanket 

	Room 8 
	1 Carbon Dioxide

	Technology room
	1 Dry Powder, 1 Carbon Dioxide, 1 Blanket

	Science room
	1 Carbon Dioxide, 1 Sand Bucket

	Science Store
	1 Carbon Dioxide

	Miss Gallagher’s Room 
	1 Carbon Dioxide, 1 Blanket

	Mr McConkey’s room 
	1 Water

	Library Entrance
	1 Water, 1 Carbon Dioxide 

	Boiler House
	2 Foam, 1 Carbon Dioxide

	ICT Suite
	1 Carbon Dioxide

	Technology link corridor
	2 Water, 1 Carbon Dioxide


Appendix 2: 
Definition of a Hazardous Substance (Section 4 – WELB Health and Safety):

A substance is defined as being hazardous to health as follows:

· Any substance that is classified as being Very Toxic, Harmful, Corrosive or Irritant.
· A micro organism which creates a hazard to health.
· Dust of any kind, when present in a substantial concentration in the air.

· Any substance which creates a comparable hazard to those above.

A substance hazardous to health can be in the form of a solid, liquid, gas, powder, fibre, vapour, fume, aerosol, mist or dust.

Appendix 3:

Guidance for Contractors on Site

We have been recommended by the Health and Safety Inspector WELB to ask you to refrain from:

· Smoking in the building or in the grounds, as we are a non-smoking school.

· Talking to the children (our children are asked no to talk to strangers)
· Moving vehicles when children are at play

· Working on or near the playgrounds when the children are at play

· Leaving equipment around

· Playing music during school hours

If you have any problems, please see the Principal, Vice-Principal or Buildings Supervisor.
Click the browser back button to return to Policies page








